
Check out their website, 
wsgs.org. It will be fun to see all 
those genealogy friends again 
from all around the Mid-West. 
For our June cemetery walk, we 
are thinking of starting at the 
Christian Reformed 
Cemetery on Tenpas Road in Si-
gel, then to the Immanuel Luther-
an Church Cemetery in 
Arpin, and then going to the Faith 
Reformed Cemetery in Vesper. 
We could end up at 
Vesper’s Café in downtown Ves-
per, thus completing the loop! 
This would be on 
Saturday, June 17, our regular 
meeting day. More details will 
follow. 
Meanwhile, let’s hope for an ear-
ly Spring! 
Happy Hunting! 
Bev Peaslee, Chair 

Hear t  O'  Wisconsin Genealogical  Society  
                   www.howgs.org 
 

Greetings Everyone! 
 
In spite of the groundhog’s pre-
dictions (and just when did he 
become a meteorologist?) 
and the latest snowfalls, we are 
all thinking of Spring. The days 
will become longer 
which means more chance of 
getting out there on those day 
trips to cemeteries, 
courthouses, and libraries. 
Be sure to check policies on 
hours of business for courthous-
es and libraries that you 
want to visit. Lots of changes 
have been instituted since our 
last visits. Check the 
holdings of libraries online since 
inter-library loan is a feature of 
most libraries. Some of 
those books you’ve been want-
ing just may be available to you 
at your home library. 
Don’t forget Gene-A-Rama 
2023! It’s going to be live and in 
person at Eau Claire, 
Wisconsin, this year. It’s not too 
late to sign up. You’ll have to 
sign up online, but the 
Wisconsin State Genealogical 
Society (WSGS) has made it 
easy for you to do this. 

C ’  C  
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      Officers were voted 
in at the end of last year 
to take us on into the 
new year.  Please help 
the officers out in any 
way that you can.  Our 
society is only as strong 
as its members.    
 
Chairman:   
   Bev Peaslee 
 
Vice Chairman: 
   Wayne Peters 
 
Secretary: 
   Sue Miller &  
    Myra Sweet 
 
Treasurer: 
   Tina Krummel 
 
Trustee: 
   Kathy Bruner 

   It’s that time of year 
again—your annual 
dues are payable now.  
Our membership year 
runs from August 1 
through July 31.   
   Check your newsletter 
label.  The expiration 
date of your member-
ship appears after your 
name on this newsletter 
label.  There is a mem-
bership form on sixth 
page  of this newsletter.  
Please check with Tina, 
our treasurer, on the 
status of your member-
ship. 

Dues! 

Recent Loss 
 

a loving, kind and compassionate 
woman. She was a devoted caretaker 
to her mother and a second mom to 
many. Kay had many lifelong friends. 
She was active in social clubs which 
included ballroom dancing, camping, 
dinners, and charitable events. Kay 
was independent and was stopped by 
very few roadblocks throughout her 
life. She loved ice cream and choco-
late. Kay was a devoted mother and is 
survived by her three children: Ryan 
(Mishelle), Melissa, and Betsy 
(Kevin). They reside in the Wisconsin 
Rapids area. She was a doting grand-
mother to Cassandra (Shane) Haak, 
Cole, Zach, Blake, Ashlyn, Trevor 
(Aimee), Aria (Rainer), Kali (Brent), 
and Casey and a great-grandmother to 
Mackenzie, Aubrey, Evelyn, and The-
odore. Kay is also survived by her 
mother, Irene, brothers Tom (Linda), 
Ted (Bev), Dave, Mike (Bonita), and 
Pat (Evelyn), all of Wisconsin Rapids, 
and her sister, Carol (Curt) DiPasqua, 
of Winter Park, Florida. She is further 
survived by numerous nieces and 
nephews. Kay was preceded in death 
by her father, Felix Wolosek, Jr., sis-
ter, Anita (Wolosek) Peterson, and 
former husband, Ed O’Shasky. “You 
can always tell where a beautiful soul 
has been by the tears and the smiles 
left behind.”  

Katherine “Kay” 
O’Shasky 
(Wolosek) passed 
away peacefully in 
the early hours of 
Monday, December 
5, 2022. She was 
beloved by her 
family and many 

friends and will be so greatly 
missed by all. Kay was born De-
cember 25, 1952 in Wisconsin 
Rapids, WI to Felix Jr. and Irene 
(Dhein) Wolosek. Kay graduated 
from Lincoln High School, class of 
1971. She married Ed O’Shasky in 
June of 1973. They had three chil-
dren, Ryan, Missy and Betsy. 
Their marriage ended in divorce, 
but they remained friends until his 
death in 2018. Kay worked for 
Consolidated Papers, Inc. She had 
numerous responsibilities through-
out her career and achieved many 
promotions and accolades. After 
retirement, Kay focused on travel 
around the world. She visited Peru 
and hiked the Inca Trail to Machu 
Picchu. Her adventures extended 
from Bali to Europe. Kay also 
traveled from California to Florida 
to New York City with many spe-
cial places in between. Her sum-
mer travels ranged from the Re-
naissance Fair in Minnesota, The 
Cloisters in New York to Madeline 
Island in Lake Superior. She was 
always making plans for her next 
adventure. Kay’s outdoor activities 
included kayaking, camping, tak-
ing long walks and landscaping her 
beautiful yard. Kay loved the arts. 
She attended music concerts and 
plays locally and when she trav-
eled. Her curiosity drew her to mu-
seums all over the world. Kay was 
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Written by Dana McCullough, unless otherwise noted  

4. Visualize success. 
If you’re an out-of-sight, out-of-mind kind of person, hang 
your to-do list, master ancestor chart and genealogical socie-
ty events calendar on a bulletin board. They’ll be off your 
desk but still in front of you.   Diane Haddad 

5. Color-code folders and files. 
Color-coding is a popular organization method for 
many Family Tree Magazine readers, and you can take dif-
ferent approaches to this method. One idea is to use a color 
for each surname, though you’d probably run out of colors 
before too long. Instead, color code by branch with a differ-
ent color for each of your grandparents’ lines. Color-code 
computer files and folders to match: On a Mac, click on a 
folder or file in the finder window and then click the down 
arrow next to the gear icon. From the drop-down menu, se-
lect Label and the color. PCs don’t have built-in folder color-
coding, but you can download a program such as Folderico. 
Another method is to organize each family in a hanging file 
folder, and then color-codes by family relationship: a blue 
folder for the husband, a red folder for the wife and a manila 
folder for each child. To take the color-coding a step further, 
print your notes and records on corresponding colored paper. 

6. Don’t waste money on unnecessary organization-
al supplies. 
Before you buy anything, figure out what you need to organ-
ize. Declutter and decide how you’ll arrange what’s left. For 
example, would binders or filing drawers work best? What 
size bookshelf should house your library? Will you need ar-
chival boxes to store old photos? You might already have 
some of the supplies you need.   Diane Haddad 

7. Bring order to books They’re hard to part with—the 
second you take a book to Goodwill, you’re sure to need the 
reference on page 216. But you’ve stubbed your toe on that 
stack of family histories one too many times. If you rarely 
use a volume, photocopy the pages with the important info, 
then donate the book to a library (where you can visit it 
whenever you want). If you’ve got the space, box up extra 
books and store them under a bed. The rest should go on a 
shelf arranged by categories, such as Family Histories, Immi-
gration and How-To, then alphabetically by author or title. 
Naturally, you want to save heirlooms such as family Bibles 
and Great-grandma’s journal.   Diane Haddad 

8. Take charge of paper files. 
Photos. Birth, death and marriage certificates. Printouts of 
census records. Family tree charts. Newspaper clip-
pings. Paper documents can really pile up, but readers have 
several ways to tame that plethora of paper. One option is to 
use three-ring binders with plastic sheet protectors (look for 
those made of archival-quality materials, and avoid PVC) 
and divider tabs. Plastic sheet protectors can store not only 
family group sheets and documents, but also cards, newslet-

Why is organizing genealogy stuff perpetually challenging for 
so many of us? Maybe because finding new ancestry infor-
mation is more fun than logging it. And organization isn’t a one
-way-fits-everyone kind of deal—the system and tools best for 
you depend on how your brain works.                                    
Over time, every genealogist has to confront the issue of organi-
zation, but the sheer number of ways to organize (and the 
amount of material we collect) can make it intimidating to start 
and maintain an organization method. Throughout the 
years, Family Tree Magazine readers continue to share their 
best advice for avoiding getting buried under mounds of re-
search task notes, family photos, vital records certificates, cen-
sus page printouts, family tree charts and other records. Here’s 
our ultimate list. 

1. Clear your calendar first. 
Decide once and for all that organizing your genealogy research 
is top priority. Set aside a block—or several blocks—of time to 
get the job done, then tell everyone you’re busy and unplug 
your phone. This may seem like time better spent on research, 
but family information does little good when you’ve lost the 
piece of paper you wrote it on.   Diane Haddad 

2. Keep the big picture in mind. 
You can use genealogy charts such as five-generation ancestor 
charts and family group sheets to help you visualize how your 
relatives fit together, or try an online family tree builder with an 
app on your smart phone.                                                         
It’s also handy to have a large working family tree chart, where 
you can see everything at once and not worry about sharing 
your mistakes with the world. Blank poster board or a large dry-
erase board can be mounted on or propped against a wall. While 
poster board is the more economical route, a dry-erase board 
provides an easy way to make adjustments as you learn more 
about your family, their relationships and major life events. 

3. Designate a workspace. Having an organized work-
space can help keep your genealogy files organized, too! Your 
workspace may double as a guest bedroom, dining room or oth-
er room in your home. Instead of relegating all your files to a 
closet or storage room, find creative ways to incorporate them 
into your home’s décor. Use antique tins, decorative hat boxes 
or pretty photo boxes to store letters, postcards and photos (just 
make sure they’re archival quality containers). Add a small, 
adhesive label to the bottom of the box or tin with a brief de-
scription of its contents. If you choose to use file cabinets, type 
and print a table of contents and attach it to the front of each 
drawer. When you add something, handwrite it on the list. In 
addition to a filing systems, a decorative, framed family tree 
chart could hang on the wall as art. Most importantly, be sure to 
choose a desk that works for your research needs. Look for one 
with space for a computer, printer, and books. Lots of drawers 
and slots for large and small items, plus a file folder drawer are 
also handy. 
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ters, CDs or DVDs and other mementos.                           
Folders with pockets are useful to hold odd-shaped ephemera. 
Another option is to file genealogy papers in a file cabinet 
using hanging file folders and manila (or colored) file folders. 
Some readers have a specific notebook for each family. You 
can affix a family group sheet to the front of the notebook, 
and jot down research notes inside. If the notebook has a fold-
er pocket, use it to store copies of documents.                
Whether you use a binder, folders or a notebook, alphabetize 
the files by surname so you can quickly find the family you 
want to research. Within each surname folder or binder, file 
items in chronological order starting with a couple’s marriage 
and ending with their death. Children go in their parents’ 
folder, then get their own folder when they marry. You also 
might keep folders for towns or counties, with maps, histori-
cal background and local research notes. 

9. Designate a mystery-photo folder. 
Put your nameless photos inside (once you’ve made headway 
on an ID, you can move the photo to the suspected subjects’ 
folder). Attach a copy of each mystery shot to a photo-
identification worksheet and keep them with your family 
files. 

10. Manage your magazines. 
We humbly suggest storing your Family Tree Magazines in a 
slipcase, with pages you’ll need again marked. Then, add our 
handy past article indexes. You also can purchase magazine 
holders at an office-supply store. (IKEA makes some nice, 
cost-effective ones, too.) If you’re intent on paring down your 
collection, drop off extras at your dentist’s office or the li-
brary. 

11. Go digital. 
To save space in paper files or create electronic backups, scan 
your documents and photos. There are many different scan-
ners, printers with scanners, portable scanners and scanning 
apps available.                                                          
To organize the digital files, consistency is key. Start your 
digital organization with determining a structure for the digi-
tal folders—typically this may be a hierarchy of surname 
folders. Under the surname folder, you could create a subfold-
er with an individual’s first name; under that, you could use a 
naming convention that includes the record type (or even an-
other subfolder for record type, such as Death Records, which 
may include an obituary, a death certificate and info from the 
Social Security Death Index). Remember to create a standard 
way to name your files, too. One idea is to put files in a sur-
name folder, then name the files like this: First-
Name_LastName_Year_Month_Date_ RecordType. Once 
you determine your structure and file-naming scheme, write it 
down and stick to it.                                                               
Use universal file formats such as PDF or JPG when you save 
files, too. For files not in a universal format, copy them and 
convert the copies so you can access the information no mat-
ter how technology changes or which device you use.  

Got piles of magazines and other periodicals you want to ref-
erence later? Create your own magazine index as you receive 
and read issues, so you can return to articles on topics of in-
terest to you. (You can keep digital copies of our magazine 
indexes on your computer.)                                                   
No matter what digital files you save and organization meth-
od you use, have a backup plan in case of technology failure 
or a natural disaster. This may include using an external hard 
drive, Dropbox or a service that automatically saves the docu-
ments to the Cloud, such as Backblaze. 

12. Use a numbering system for relatives. 
A numbering system for relatives also can help keep you or-
ganized. Use a combination of numbers and letters for more 
flexibility. For example, label the oldest child in each family 
No. 1 with his or her spouse 1A. Then list spouse 2A, with 
children 2a, 2b and 2c, and so on. Note that the spouses use 
uppercase letters and the children use lowercase letters.    
Ahnentafel (German for “ancestor table”) is a standard genea-
logical numbering system you can use to keep track of ances-
tors (those from whom you descend—parents, grandparents, 
etc.). For example, if you’re No. 1 on an Ahnentafel chart, 
your father is No. 2 and your mother is No. 3. Your father’s 
father is No. 4, and your father’s mother is No. 5. As you 
might have figured out, fathers are even numbers; mothers 
odd. To find a father’s number, double the child’s number. 
Add one to the father’s number to get the mother’s number. 
Many genealogy software programs will automatically calcu-
late the Ahnentafel numbers for you and create Ahnentafel 
charts you can print.                                                               
To keep track of sources, number all of your sources chrono-
logically. Put the source number in the upper-right corner of 
each document you file, then compile the list of sources in a 
single binder. If you need to confirm a source of a document 
you’re working with, go to the source binder. For example, 
the 1910 US census may be source number 22. If you have a 
1910 US census record for your grandfather and a separate 
record for your great-grandfather, both sources may be listed 
under number 22, but your grandfather may be listed as 22.i 
and your great-grandfather as 22.ii. The source citation will 
appear for each person. 

26. Keep an updated research to-do list. 
I follow this advice with a research log in a spreadsheet on 
Google Drive. I can use my phone or computer to add ideas 
that come to me while doing other research. When I complete 
a task, I check it off and enter any findings (and then pat my-
self on the back). 

27. Establish an organization routine. 
Maintaining an organization system may seem daunting, but 
if you regularly take short chunks of time to put papers in the 
right place or scan papers, it becomes second nature. Once 
you return from a library research session, take a few minutes 
to file paper copies or scan them. If needed, set up an inbox in 
your office for items you need to take action on (scan, label, 
number, etc.) and a “to file” box for papers and photos ready  
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viduals you meet as you research. Create a spreadsheet or 
table for each ancestor and input the information you’ve 
learned about him or her. 

18. Rein in your favorite websites. 
Organizing Favorites—sometimes called Bookmarks— 
works differently in different web browsers. In Internet 
Explorer, look under the Favorites menu and choose Or-
ganize Favorites. You can create folders and subfolders just 
as you would on your hard drive, and rename sites with 
descriptive titles. Make a folder for each surname and place 
you research, as well as databases, message boards, socie-
ties, libraries and other historical sites you frequent. Get in 
the habit of filing Favorites as soon as you make them.  
Diane Haddad 

19. Keep a notebook by your computer. 
Jot down websites to revisit, news to remember and any 
tidbit you’d otherwise write on a scrap of paper. Another 
option: Copy and paste web-page text and URLs into a 
running Word document. (Just take care to identify the 
website name or page title in case the address changes.) 

20. Catalog your family heirlooms. 
You want potential heirs to know everything you do about 
family keepsakes. Make a list of each item and fill in its 
maker, date of manufacture, value, original owner and 
provenance (succession of owners). Note how you got the 
item, too. Photograph your heirlooms and number the pho-
tos to correspond with each catalog listing. (You can keep 
track of the treasures your relatives inherited, too, using 
the Artifacts and Heirlooms in Other Peoples’ Possession.) 
Assemble everything in an album or store it with your re-
search in an Heirlooms file.  Diane Haddad 

21. Start a research log or journal 
Customize your own using an Excel spreadsheet. Take it 
along on every research trip and list the date, records 
you’ve looked for, sources you’ve checked and information 
you learned. This’ll keep you from repeating a lookup later. 
Diane Haddad 
22. Keep a separate log to track online research. 
Anytime you search for an ancestor in an online database, 
enter the date, the website address, the database name, an-
cestors you searched for and information you found. This 
will save you from repeating searches and remind you 
when it’s   to go back for another look.  Diane Haddad 

23. Maintain a similar list of message-board post-
ings. 
Lose track of your postings and you could miss out on val-
uable information. Log where you posted, what you asked, 
the email address you used, any responses and the name 
and email address of the respondent. Schedule time once a 
month or so to check the boards for responses. 

13. Stick to a single filing system. 
Maintaining a filing method takes effort—that’s why we recom-
mend organizing your computer files the same way as your pa-
per files. Each family gets a folder, with subfolders for members 
inside, and a separate folder holds general paperwork. Remem-
ber to keep your genealogy files separate from other electronic 
data.  Diane Haddad 

14. Use your filing system for emails, too. 
Make a folder for each family and a subfolder for each person. 
For emails about places rather than people, use folders named 
for the appropriate state or county.  Diane Haddad 

15. Give your email messages a descriptive subject. 
“Algernon Hatfield, Poughkeepsie, NY, GenCircles Posting” is 
much better than “Hatfield Info Request”. You usually can re-
name emails you receive from other (less-organized) people, too. 
Outlook for Windows lets you change the subject line by open-
ing the message, typing a new subject and selecting File>Save.  
Diane Haddad 

16. Keep a “to file” basket  on your desk or a shelf, 
and schedule regular times to file those papers. 
I do this with my family’s non-genealogy paperwork, which 
helps keep papers off the kitchen counter. Most of my genealogy 
is digital, so I have a “to file” folder on my hard drive (the prob-
lem now being the lack of a paper avalanche to remind me to file 
stuff). Diane Haddad 

17. Take advantage of tech tools. 
You can organize with tons of tech tools and apps, such 
as Evernote for tracking information and research findings, Cali-
bre to manage ebooks, Flickr for photos, and Excel spreadsheets 
for checklists and logs. 

Family Tree Magazine editors and our readers love Evernote. 
This free web browser plug-in and mobile app helps you save 
and organize information you find online, as well as tag it so you 
can search for it and find it later. Another similar tool, OneNote, 
is available as part of some Microsoft Office software packages. 

Calibre is free, open source ebook management software. The 
program helps you sort and track books in your ebook library 
and convert ebook file formats. It also syncs to e-reader devices 
and supports most major ebook formats.                               Find-
ing a good method to organize and share digital or scanned im-
ages can be tricky, so many genealogists turn to Flickr. Label the 
photos with the ancestors’ names and other pertinent infor-
mation. You can also share them with family members by send-
ing them a link to a group of photos the family member is inter-
ested in. 

Spreadsheets are every genealogist’s friend. You can use Mi-
crosoft Excel to create research checklists, to-do lists (such as 
cemeteries to visit, microfilms to review, books to request 
through interlibrary loan) and contact lists for relatives and indi-
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24. Assemble a research travel binder. 
It should have copies of your pedigree charts and family groups 
sheets; alternate name spellings, a running to-do list and a records 
list for each family; blank note-taking forms and a research log. 
Just grab the binder and you’re out the door.   Diane Haddad 

25. Create a kit for on-site research. 
Prepare a bag with tools you might need for research at a reposito-
ry: 
Notebook, a pencil case with pens and mechanical pen-
cils, change for the copier, your binder (see the previous 
tip), a magnifier, hand wipes, white cotton gloves, a mini-
stapler, paper clips, highlighter, aspirin or ibuprofen, a hip 
pack (safer than hanging your purse on the back of a 
chair), sticky notes for marking pages to copy (but don’t 
use them on fragile historical documents) 
Now you won’t have to run around gathering stuff when you leave 
for the library.                                                                             
Accordion files are great for corralling your research papers when 
you’re researching at a repository or visiting a cemetery. You can 
put surnames on the file’s tabs to sort information you collect. 
Many readers also use index cards.                            Fillable re-
search forms are also great on-the-go resources. Having a form 
with pre-determined categories to fill in as you find family infor-
mation helps keep you focused and ensures you have all the infor-
mation from the record you need—such as dates, names and the 
source citation information.  for you to put away. Once a week or 
month, schedule time to empty the boxes. 

26. Keep an updated research to-do list. 
I follow this advice with a research log in a spreadsheet on 
Google Drive. I can use my phone or computer to add ideas 
that come to me while doing other research. When I com-
plete a task, I check it off and enter any findings (and then 
pat myself on the back).   Diane Haddad 

27. Establish an organization routine. 
Maintaining an organization system may seem daunting, but 
if you regularly take short chunks of time to put papers in the 
right place or scan papers, it becomes second nature. Once 
you return from a library research session, take a few 
minutes to file paper copies or scan them. If needed, set up 
an inbox in your office for items you need to take action on 
(scan, label, number, etc.) and a “to file” box for papers and 
photos ready for you to put away. Once a week or month, 
schedule time to empty the boxes. 

If organizing tends to overwhelm you, set a timer and work 
until it rings. Another option, is to file one piece of paper 
each day. Do you have doubles of records? Shred or recycle 
the extra copies. Keep a checklist of what you have and 
don’t have for each ancestor to avoid duplicating your re-
search efforts. 

Tips written by Diane Haddad appeared in the October 2005 issue of Family 
Tree Magazine. 



   

March 18th, 2023 HOWGS Meeting “This Land of Promise: Wisconsin in the Early 19th  
   Century 1816-1848” This will be a virtual presentation by Peter Shrake,  
   Wisconsin Historical Society. 

March 18th, 2023 WSGS Gene-A-Rama Eau Claire 

April 15th, 2023 “What Genealogists Should Know About DNA…Without the Science  
   Lesson!” This program will be moderated by Wayne Peters, Heart O'  
   Wisconsin Genealogical Society. 

May 20th, 2023  TBA  

June 17th, 2023 Cemetery Walk  Location to be determined 

   

Watch for Wayne’s email about meeting information 

We will discuss keeping the Zoom component for the future meeting. Let us know your 
thoughts on the Zoom continuing or not. 

The third Saturday of the month from August  through June (skipping January).  
At 9:30 a.m.  At McMillan Memorial Library 

 
We would like your input.  You can email, or mail our President.  

 
Email: info@howgs.org  

 
U.S Mail :  Heart O' Wisconsin Genealogical Society 

  P.O. Box 1565 
  Wisconsin Rapids, Wisconsin  54495-1565 
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Look for us on Facebook.com 

Heart O' Wisconsin Genealogical Society.  

It is a now an open group so please check it out.   
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 1 year Betty Pearson 
 
COMMITTEE CHAIRS: 
Book Purchases Flores Gumz                   
Hospitality  Joyce Keehn 
Indexing  Mary Peters 
Library Files Arlene Keehn 
New Members Joyce Keehn 
Newsletter  Tina Krummel 
Sunshine  Sue Miller 
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Tech Data Admin Ben Chitek 
 
Wood County Roots Editor: 
      Tina Krummel 
      2520 Ranger Rd 
      Wisc Rapids,    WI       54494 
             Phone:  715-325-5840 
           E-mail:  krummtin@gmail.com
  

Heart O' Wisconsin Genealogical Society 
          H  O ’  W  G  S  

PURPOSE OF SOCIETY:  To assist members and others in genealogical re-
search and to preserve local records. 

DUES:  $15 per household—one newsletter per address.  Please list names of all 
persons joining.  Due at or before 31 July.  Membership year runs from 01 August 
through 31 July. 

MEETINGS:  Held monthly—August through June—on the Third Saturday of the 
month at 9:30 a.m. at the McMillan Memorial Library, 490 East Grand Avenue, Wis-
consin Rapids, WI  (right across the street from the Hotel Mead & Convention Center). 

Wood County Roots Editor: 

 Tina Krummel Phone:  715-325-5840 E-mail:  krummtin@gmail.com 

Visit us on the web at www.howgs.org!!!  
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